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I. Authority File for Names: 

The Scope: 

The authority file contains all types of name headings related to the Arab intellectual production (names 

of persons, corporate bodies, conferences, and geographical areas), whether written in Arabic or in any 

other language by Arab authors). 

Arabic is the primary language of the authority file, however, references may be added in English or 

French, if and when necessary.  

A National Authority File for Names will be created in collaboration with the Egyptian bibliographic 

entities, including the Egyptian National Library And Archives, Bibliotheca Alexandrina, and the 

Egyptian Universities Libraries Consortium. With view of making it accessible for Egyptian libraries, 

archives and other information utilities, as well as for the Virtual International Authority File (VIAF). 

The objectives:  

The vision: 

The Authority File for Names is considered the main resource for constructing headings at the national 

level. It is established cooperatively in line with the latest international standards of content and form, to 

ensure uniformity of practices. It is expected to represent Egypt in all relevant bibliographic forums.  

The message:  

 Enhancing and supporting cooperation among libraries and other relevant information utilities in 

the area of exchanging bibliographic data, at both the national level and the Arab region.  

 Promoting technical processes, constructing bibliographic records in Egyptian libraries 

catalogues.  

 Improving the efficiency of retrieving information and its transition to a linked data environment. 

The overall goal: 

The overall goal of constructing a National Authority File for Names is to standardise the form of name 

headings, and ensure stability and consistency in application, thus enhancing the efficiency of retrieval 

processes and, scaling up the community of technical operations in Egyptian libraries, and promoting 

cooperation and sharing resources. 

http://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=4&cad=rja&uact=8&ved=0ahUKEwj19On9g5_TAhWFVhoKHdJcAJEQFggoMAM&url=http%3A%2F%2Fwww.eul.edu.eg%2F&usg=AFQjCNFxDWSImkD-k-yZukZ0CV3OF0RBYQ&sig2=3lyNu-PqfBxFhu-HsmcsJw&bvm=bv.152180690,d.d2s
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Below is a list of sub-goals derived from the overall objective, they are expected to contribute mutually to 

achieving it: 

1. Developing and enhancing a technical operation environment, which can provide users with more 

efficient and responsive retrieval services of bibliographic records. 

2. Keeping the environment of the Egyptian libraries and information centres current  with the latest 

international cataloguing standards and rules, via introducing authority records complied with 

Resource Description and Access(RDA) standard. Granting Egyptian libraries, information 

utilities, and Archives access to bibliographic data, as well as saving time and effort. 

3. Improving the efficiency of retrieving and accessing information, through making bibliographic 

data accessible on the internet. 

4. Emphasizing the importance of Egypt's representation in areas related to authority control, and 

associated standards of form or content ,at both the international and regional levels. It is hoped 

that this file will represent Egypt in the Virtual International Authority File (VIAF).  

5. Providing complete authority records, constructed in line with RDA standard, and fulfilling the 

Functional requirements for authority records. 

6. Highlighting the importance of bibliographic cooperation, particularly sharing bibliographic 

resources. 

7. Developing a national policy for authority control practices, and constructing headings 

commensurate with the nature of Arab content and collections. 

8. Allowing libraries, information centres, and archives to access the national authority file for 

names. 

 

Measures and steps for implementing the project: 

First: The administrative decisions: 

Before authority control specialists and reviewers start implementation, decisions must be taken to 

determine:  

1. Who will host the file. (As it is a national file, it has to be under the supervision of the Egyptian 

National Library and Archives. 

2. The efficiency and validity of automated systems used their ability to accommodate new fields, 

identify duplicates and merging names, as well as the effectiveness of search engines. (Is the 

automated system of the Egyptian National Library and Archives up to these potentials?) 

3. The reliability of former authority records in any of the three bodies. 

4. Whether each corporate body is going to use its own automated system, and merge with the other 

two bodies later? Or will data entry be centralised in one automated system accessible online? 

5. Does libraries have automated systems, or a cloud storage media (Cloud Computing). 

6. The available physical resources that can be used to cut expenditures as much as possible? 

All of the above require written administrative decisions binding to all participants, should they agree.  

Second: Implementation steps: 

1. Approval of the proposal submitted to the project after making the necessary amendments to it. 

2. Identify the work team, and making a list of their contact details. 

3. Draw the strategic plan of the project. 
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4. Determine the role of each team member, set the schedule, and performance indicators for each 

one of them.  

5. Set up an organisational structure for the management team, to ensure more dynamic channels of 

communication. 

6. Make sure that the vision, the mission and the objectives of the project, are clear to all members of 

the team. 

7. Develop guidelines to authority control specialists in charge of construction, maintenance and 

revision of authority records, to ensure compliance with RDA standard, as well as subscribe in 

RDA Toolkit. 

8. Set rules and procedures governing the local practice, especially rules of selection and heading 

preferences. 

9. Identify reliable resources, references to construct name headings, and data related to the authority 

record          -                 -      -                  -                                 , 

etc.) 

10. Start dividing work, as follows: 

 Egyptian National Library and Archives will be in charge of constructing geographic 

names and corporate bodies. 

 The Egyptian universities libraries consortium will be in charge of constructing names of 

dissertations, thesis, and conferences. 

 Bibliotheca Alexandrina shall be in charge of constructing personal names, and participate 

in revision processes. 

11. Develop a detailed procedural guide, to response to different cases and problems faced by 

authority control specialists while searching the authority record before adding new ones, using 

international bibliographic resources, identify resources ... among other procedures. 

12. Prepare monthly statistics to illustrate the workflow, and sampling the records to check their 

quality. 

13. Document all meetings and decisions taken, and make them accessible to employees and senior 

management of the project. 

 

Proposed time plan for implementation: 

The project can be implemented in three stages, divided into three years according to the set operation 

plan, within the framework of the strategic plan of the project: 

The first stage: 

Constructing an authority file: it involves the three proposed bodies, should they approve; the 

Egyptian National Library and archives - Bibliotheca Alexandrina - The Egyptian universities libraries 

consortium (a carefully selected work group). 

The second stage: 

Involving a number of public libraries that have experienced cataloguers in Authority Control to search in 

the authority file, and assess the possibility of constructing Headings proposals and ask authority control 

specialists to provide feedback and evaluation using practical examples from file records. 
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The third stage: 

Ensure that the Authority File Records are accessible for libraries and information centres, so records can 

be used in constructing name headings in bibliographic records, and Headings proposals, if necessary. 

They also have to be accessible by virtual international authority file (VIAF). 

Potential cost:  

Expenditure items may include:  

- The cost of automated system configuration 

- Cloud storage 

- Subscription fees of RDA Toolkit 

 - Working tools and guidelines 

 - Training Cost. 

The needed Human resources for implementation: 

1. A team responsible for planning, following-up, and developing work manuals (Ms. Shadia El 

Hanafi - Mr. Ayman El Masry - Dr. Laila Samea). 

2. A training team responsible for construction and maintenance of authority records, as well as 

managing relevant issues and problems (Bibliotheca Alexandrina Proposed: a working group/task 

team led by Ms. Darine El Kassas - Ms. Shadia El Hanafi). 

3. Audit, Accreditation and Quality Control Group (Bibliotheca Alexandrina - a group trained by the 

Egyptian universities libraries consortium – the Egyptian National Library and Archives). 

4. A new team of authority control specialists to construct new records (the Egyptian National 

Library and archives - the Egyptian Universities Libraries Consortium). 

5. A follow up team for Headings proposals received from libraries and information centers, to 

check out their novelty, and send them to the authority control specialists. 

 

The outputs of the project: 

1. Creating a collaborative authority tool, in line with the latest international standards, that meets 

the technical requirements of libraries, information utilities, and archives. 

2. Constructing authority records for personal names, corporate bodies and authorised titles, that 

contain complete database, where names can be verified, distinguished, and linked to related name 

headings and works. 

3. Promote the efficiency of retrieval processes, due to the high quality of headings construction, and 

heading form authorisation in the bibliographic records. 

4. Facilitating information access with greater efficiency, due to data accessible via BIBFRAME 

standard online. 

5. The supervising committee of the Authority File will closely follow ongoing developments in 

authority control in general, and in RDA standard in particular, in addition to emphasizing the 

importance of putting these developments into action in the Egyptian libraries, for the benefit of 

users.  

 

 

http://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=4&cad=rja&uact=8&ved=0ahUKEwj19On9g5_TAhWFVhoKHdJcAJEQFggoMAM&url=http%3A%2F%2Fwww.eul.edu.eg%2F&usg=AFQjCNFxDWSImkD-k-yZukZ0CV3OF0RBYQ&sig2=3lyNu-PqfBxFhu-HsmcsJw&bvm=bv.152180690,d.d2s
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Performance indicators: 

1. Types of authority headings created. 

2. Number of authority headings constructed. 

3. Average fields number in the authority records. 

4. Number of records added to the File per week. 

5. Average productivity of workers per week (monthly). 

6. Number of heading proposals received. 

7. Average number of name headings verified and authorised per month. 

8. The average number of linked fields in the authority record. 

 

SWOT Analysis: 

Strengths Weaknesses 

1. The diversity of cooperative 

bibliographic entities participating in 

creation of Authority File , and their 

automated systems, for example:  

 The Egyptian National Library and 

Archives has a huge and varied stock of 

information resources that represent 

different aspects of Arab intellectual 

production, and can enrich the 

Arabisation processes. It also has 

models of solving problems in place. 

The fact that there are number of 

libraries affiliated to the Egyptian 

Library. 

 Bibliotheca Alexandrina has modern 

and effective technical and technological 

applications in information organisation 

and retrieval, as well as its great interest 

in translating and applying bibliographic 

standards.  

 Controlling the choice of application 

among large number of libraries, due to 

the affiliation of university libraries to 

the Egyptian universities libraries 

consortium, and the centralisation of 

training and communication. 

2. The availability of employees with 

various technical and technological 

expertise, which help integrate different 

operation processes. 

3. Various collections with all forms of 

information resources, which enrich 

headings and enhance the ability to 

1. The vulnerability of finance resources.  

2. Diversification of working procedures 

and capabilities of participating libraries. 

3. Different automated systems with 

different potentials and different response 

of system suppliers to the needs of 

participating libraries.  

4. Type of contract with system suppliers. 

5. Lack of a clear national policy for 

practices of authority control construction 

or RDA selecting rules. 

6. No files of the Egyptian National 

Library and Archives are accessible 

online. 

7. The difficulties faced by many 

Egyptian libraries in dealing with MARC 

format, and in creating machine-readable 

records. 
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process different kinds of entries. 

4. Cooperation and synergy will lead to a 

kind of integration, and benefit both the 

technical operations community and 

users. 

5. The coordination of guidance, training, 

and experience processes. 

6. the suggested cooperative corporates 

have standard systems that support 

MARC 21 and UNICODE. 

Opportunities Threats 

1. Accelerated technological 

developments and cloud computing 

applications will facilitate File 

construction. 

2. Availability of a stock of bibliographic 

records in Bibliotheca Alexandrina via 

VIAF. 

3. The availability of substantial 

explanatory works and guides, that 

explain the basis of authority control 

process, according to RDA standard, 

especially publications of the Arabic 

Union Catalogue. 

4. The availability of significant number 

of applications, examples, and tools on 

the Internet, such as, Virtual 

International Authority File (VIAF), in 

which Bibliotheca Alexandrina is a 

recognised member.  

5. The availability of funders, whom can 

be contacted and engaged in supporting 

the project financially. 

1. Late issuance of the budget.  

2. Delay in one of the implementation 

agreed upon phases.  

3. Negative views on the project and its 

potential for success. 

4. Lack of motivation and week awareness 

of some information specialists regarding 

the importance of the project and its 

completion in time. 

5. Lack of systems suppliers response to 

development requirements of automated 

systems used.  

6. Starting implementation with no clear 

policies or mechanisms. 

7. Many important concepts are not clear 

enough to cataloguers such as RDA, 

FRAD, FRSAD, and FRBR. 

8. Some Egyptian libraries are not ready 

for Appling this project yet. 

 

GUIDELINES: 

According to MARC 21 format, a complete authority record in the National Authority File for personal 

names must contain the following fields: 

1. Preferred name form (filed 1XX). 

2. Important dates associated to the name, e.g., dates of birth, death and activity (field 046).  

3. Places, such as places of birth, of death, and Addresses associated to names (fields 370,371). 

4. Activities and affiliation related to name (fields 372, 373,374). 

5. Gender (field 375). 

6. The language used in writing and publication (field 377).  

7. A special field to indicate or cite for the catalogued resource, for which a heading was created. 

(the first 670 field). reference to other extra resources consulted to find out other used or unused 

forms of headings (670 added fields). 
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8. See Reference Fields (4XX ). And/or See Also (5XX) for the preferred name form, if any. 

9. Other fields, such as information on Heading Linking Entries 7XX. Information on alternative 

entries in other languages 8XX. 

10.   The following values of fixed -length fields: 

o Leader 06/z (Type of record-Authority data) 

o Leader/17 (Encoding level) 

o Field 008/09 (Kinds of Authority Records ) 

o Field 008/10 ( Descriptive cataloguing rules ) 

o Field 008/29 (reference evaluation) 

o Field 008/32 (Undifferentiated personal name ) 

o Field 008/33 ( Level of establishment) 

 

When constructing a main record, it should contain, at least, the following data:  

The required Authority Fixed -length fields, field 1XX for heading, at least one field 670 for citation of 

catalogued resource that contains the heading. 

 Major issues when considering the preferred name form: 

-Names composed of two parts (Abdul-llah, Abdul- Rahman, Abu- al-Fadl, Ibn-Hazm ...), should be 

hyphenated in the English form of the name or not?  

- will women names be reversed or will they be entered the in natural order of the name? 

 

II. National Corporate Bodies Authority File    

The objective of the project: 

 Making the National Corporate Bodies Authority File available online, so that any MARC- based 

system can use it for search and/or download purposes. 

 Creating a preliminary vision on how to construct a National Corporate Bodies Authority File in 

Egypt, with a view of authorise names of these corporate bodies, and make them accessible for 

purposes of information search and retrieval. 

The project is divided into two phases: 

Phase 1: Former names of corporate bodies: this phase requires a financial sponsor, for instance a 

company working in the field, such as AL-Manhal or Dar Al Manzoma. In return, the company will 

receive free publicity. 

Phase 2: Current names of corporate bodies: This phase does no need funding, it is part of the work of the 

cataloguers in the Egyptian National Library And Archives. 

How to authorise corporate bodies names: 

This can be done in two phases:  

http://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=3&ved=0ahUKEwjM9sTOlszTAhVEHxoKHXvuAUAQFggwMAI&url=http%3A%2F%2Fwww.itsmarc.com%2Fcrs%2Fmergedprojects%2Fhelpauth%2Fhelpauth%2Fkinds_of_authority_records.htm&usg=AFQjCNHluvRRbu5shg_DmWDMde3Ob4NbmQ&sig2=X9ukUFbcHoprqAEVTJ9t8g
http://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=4&ved=0ahUKEwjr58PJl8zTAhUHKMAKHRWWC1cQFgg6MAM&url=http%3A%2F%2Fwww.itsmarc.com%2Fcrs%2Fmergedprojects%2Fhelpauth%2Fhelpauth%2Fidh_008_10_auth.htm&usg=AFQjCNHL7SvGkHsTyVEIvagGbTKc32H67w&sig2=EYNVbOdjc1z49DsdHs9wEQ
http://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=3&cad=rja&uact=8&ved=0ahUKEwju4879l8zTAhXnCMAKHUy9DRIQFggwMAI&url=http%3A%2F%2Fwww.itsmarc.com%2Fcrs%2Fmergedprojects%2Fhelpauth%2Fhelpauth%2Fidh_008_32_auth.htm&usg=AFQjCNH6vKRZb4cgxEuFymN-TI7ANKmo3Q&sig2=5WAi9KlQKJZ3wquvV7DRNA
http://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=5&ved=0ahUKEwi7y7-MmMzTAhUsIsAKHdckA28QFghBMAQ&url=http%3A%2F%2Fwww.itsmarc.com%2Fcrs%2Fmergedprojects%2Fhelpauth%2Fhelpauth%2Fidh_008_33_auth.htm&usg=AFQjCNFPork7WPSqOPIfNRvOEKjDYavsTw&sig2=1HDmc9rRQpoosYMeArssag
https://www.google.com.eg/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwj6ss3NoMzTAhXJLsAKHXegCcAQFgghMAA&url=https%3A%2F%2Fen.wikipedia.org%2Fwiki%2FCorporate_Bodies_Authority_File&usg=AFQjCNFCd3cDcOoMdh5hTxRwgYu_MGw6DQ&sig2=bj-RSka2w4J-I1ysPMlNMA
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1. Governmental bodies that the country name is part of their names, e.g., General Egyptian Book 

Organisation, are authorised as follows: 

المصرية العامة للكتاب الهيئة  $a   2  110 

Governmental bodies that do not have the country name in their names, e.g., ministry of culture, are 

authorised as follows: 

 a  1  110$ مصر b$ وزارة الثقافة

Nongovernmental bodies that hold the name of the state, e.g., ركز المصري للدراسات السياسية الم    are authorised 

as follows: 

 a   2   110$ المركز المصري للدراسات السياسية

Nongovernmental bodies that do not hold the name of the state, e.g., مركز دراسات ابن خلدون, are authorised 

as follows: 

(مصر)مركز دراسات ابن خلدون    $a  2  110 

Subsidiary bodies:  

They are authorised under the top name as follows: 

e.g. إدارة المعلومات والنشر التابعة لقطاع المعلومات بوزارة التربية والتعليم are standardised as follows: 

 a 1 110$ مصر b$ .وزارة التربية والتعليم، b$ .إدارة المعلومات والنشر

Notice that "قطاع المعلومات " was dropped, and the "إدارة المعلومات والنشر"  is listed directly under "  " وزارة

"وزارة التربية والتعليم"   This is because there is only one department with the name in .التربية والتعليم  entitled 

 "إدارة المعلومات والنشر"

Establishment Date: 

The establishment date of the corporate body - if any - is entered as follows: 

2005046 

Other forms of the name of corporate body:  

these forms are entered in fields 410. 

Citation:  

The resource where the authorised form and where other forms of the name are found must be entered as 

follows: 

670 $a Title of work,  Date of publication : $b Information found (the authorized form of the corporate 

body name)   
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Examples of Arabic authority records  

040    ‡a EG-NL ‡b ara ‡e rda 

046    ‡f 19211227 ‡g 20091031 

100 1  ‡a ، ،مصطفى محمود ‡d 1921-2009 

372    ‡a الطب ‡a التأليف 

374    ‡a مفكر ‡a طبيب ‡a كاتب 

375    ‡a ذكر 

377    ‡a ara ‡l عربية 

400 0 ‡a ، محمود مصطفى ‡d 1921-2009 

670   ‡a : 19--،في بيتنا يسكن الشيطان    ‡b (الدكتور محمود مصطفى) صفحة العنوان 

700 1 4 ‡a Mah mūd, Mus t afa, ‡d 1921-2009 

 

040 ‡a EG-NL ‡b ara ‡e rda 

046 ‡s 1952 

1102 ‡a جامعة القاهرة 

368 ‡a الكليات والجامعات 

370 ‡c مصر ‡e  القاهرة  (مصر)

372 ‡a العالي التعليم  

377 ‡ara ‡a eng 

4101 ‡a مصر ‡b جامعة القاهرة 

4102 ‡a . المتحدة العربية الجمهورية ‡b القاهرة جامعة 

5102 ‡i السابق ‡a األول فؤاد جامعة 

670 ‡a 3002ة جامعة القاهرة الستراتيجيات بناء الدولة المصرية الحديثة، رؤي  ‡b (جامعة القاهرة) صفحة العنوان 

710 2 0 ‡ a Jamiat al-Qahirah ‡0 (DLC) 

 

 

 

040 ‡a EG-NL ‡b ara ‡e rda 

130 0 ‡a قرآن . ‡p البقرة سورة 

380 ‡a األعمال المقدسة 

380 ‡a الكتب المقدسة 

670 ‡a 1891مقدمة تفسير الفاتحة وأوائل سورة البقرة، . بنا، حال  

730 ‡a Qur’an. ‡p Surat al-Baqarah ‡0 (DLC) 

 

 


