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The Second Project 

Egyptian National Cataloguing Policy 

 

By 

Dr. Mostafa Hossam El Din 

 

Project Background 

The project aims at providing preferences and guidelines on the cataloguing practices, in a web-scale 

world, applying the international standard Resource Description and Access (RDA). Special preferences 

and additions will be published regarding terminology, descriptive data, its language, script, and levels, 

recording of numerals, dates, calendars, units of measurement, codes, abbreviations, symbols, data 

display, etc. Sample exercises and models for application will also be presented. 

 

Rationale 

1. The commitment to the internationalisation of the RDA standard has made it important for the national 

cataloguing bodies to set their specific cataloguing policies and to provide their preferences, guidelines, 

and special additions regarding language and script, numerals, dates, units of measurement or the 

encoding of data. 

 

2. The correct implementation of the RDA standard requires the provision of all preferences, choices, and 

additions that are specific to cataloguing in Egypt. This should be made available to all interested parties 

so that they could benefit from the reasonably presented cataloguing practices, especially that the RDA 

committee publishes all the cataloguing policies of participating countries on the RDA Toolkit website. 

 

1. Although Egypt is renowned for its leadership in the development of cataloguing practices
1
 in the 

Arab region and the standardisation and formulation in accordance with the Anglo-American 

Cataloguing Rules
2
 (AACR), there is no one specific ‘policy document’ that explicitly states the 

cataloguing policies in Egypt, except for what is there in the introductions of the Arabic translated 

editions of the Anglo-American Cataloguing Rules, and in cataloguing textbooks. So it would be 

important to publish a specific document for this policy. 

 

2. Efforts exerted since 2005
3
 in promoting the development of the international cataloguing 

standard RDA should be invested in terms of documenting terminology or practices. 

 

3. Cataloguing policies of the United States, the United Kingdom, Australia, and other countries 

have been uploaded on the RDA Web Tool. This is an incentive for all national cataloguing 

bodies in the Arab world, including the National Cataloguing Authority of Egypt " Egyptian 

National Library and Archives", to develop their national cataloguing policies and work on 

uploading them on the tool of the international standard benefiting from the full Arabisation of the 

standard. 

 

Objectives 
1.   Issue a ‘policy document’ that follows the rules of the global standard RDA and that would determine 

all Egyptian-specific preferences, guidelines and additions regarding terminology, descriptive data, 

                                                             
1 Practices of the Library of Al-Azhar Mosque, Egyptian National Library and Archives, and Alexandria Governorate Library 
2 In 1962, Professor Mahmoud Al-Sheneti and Mr. Mohammed Al-Mahdi have set the descriptive cataloguing rules. This was 

followed by the translation and Arabization of the different editions of the Anglo-American Cataloguing Rules and the 
International Standard Bibliographic Description (ISBD). 
3 The 3rd IFLA Meeting of Experts on an International Cataloguing Code, Cairo, Egypt, 2005. 
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language, script, levels, recording of numerals, dates, calendars, units of measurement, codes, 

abbreviations, symbols, data display, etc. 

 

2. Provide examples and adequate models that would identify the Egyptian national policy for 

cataloguing and follow the rules of the global standard RDA. 

 

3. Reviewing the ‘policy document’ for language, style, and form of presentation. It will be published 

both in print and electronically, and possibly uploaded on the Web, as a related addition to RDA Toolkit 

Arabisation. 

 

Outcomes 

Egyptian national cataloguing policy divided into the following sections: 

 

▫ Background: 

A brief introduction about the development of cataloguing rules and practices since 

the 1960s. 

 

▫ Objectives: 

Purpose and objectives that the Egyptian national policy would accomplish. 

 

▫ Scope: 

The technical scope of the Egyptian national cataloguing policy (description, 

access points, and authority control). 

 

▫ Standards: 

The international principles and standards that the Egyptian national cataloguing 

policy is committed to, in addition to supplementary lists and tools related to 

cataloguing, subject analysis, and classification. 

 

▫ RDA Implementation Policy: 

Define major Egyptian national cataloguing policy elements for RDA 

implementation, with respect to all its sections: the introduction, Chapters 1 to 32, 

and Appendices A to K. 

 

▫ Priorities and national, regional, and international cooperation: 

Define entities and resources with priorities for description and authority control, 

as well as ways to implement original cataloguing and copy cataloguing. 

 

▫ Workflow: 

Determine a viable workflow that would ensure effectiveness. 

 

▫ Quality Control: 

Define methods and data quality metrics. 

 

 ▫ Policy Updating and Reviewing: 

Define a specific time for policy updating and the responsible reviewing 

committee. 

 

▫ Reference resources: 
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A complete list of reference resources that were used in preparation of the policy. 

 

1. A practical guide for the Egyptian national cataloguing policy with preferences, guidelines, additions 

and practices specified as well as examples and models for application provided. 

2. A glossary of terminology including descriptive data in RDA and its elements. 

For complete lists, please visit: http://metadataregistry.org/ 

 

Implementation phases 

 

Phase 1: Data Collection  (72 working hours) 

 ▫ Egyptian practices and rules 

 ▫ Egyptian adaptation and implementation of the RDA standard 

 ▫ Other countries experiences in setting their national policies 

 

Phase 2: Define policy elements  (228 working hours) 

 ▫ Arabisation of terminology 

▫ Determine all Egyptian-specific preferences and additions in all RDA sections: the 

introduction, the Chapters, and the Appendices 

 ▫ Provision of examples and models for application 

 

Phase 3: Writing of policy document  (156 working hours) 

Writing a first draft of policy document that includes all of its sections. 

 

Phase 4: Writing of manual   (156 working hours) 

Writing a ‘practical work guide’ for the Egyptian national cataloguing policy in 

accordance with the RDA standard. 

 

Phase 5: Prepare a glossary   (72 working hours) 

Prepare an English-Arabic and Arabic-English glossary. 

 

Phase 6: Preliminary revision  (228 working hours) 

Preliminary technical and linguistic revisions of policy document, manual, and glossary. 

 

Phase 7: Final revision   (72 working hours) 

Technical revision of policy document, manual, and glossary by a committee formed for 

this purpose and that represents the following parties: 

▫ Academic staff specialised in cataloguing in Egyptian librarianship departments 

▫ Cataloguing sections in the following libraries: 

Central library, Cairo University, 

The American University in Cairo Library, 

Bibliotheca Alexandrina, 

Library of Congress Office in Cairo, 

Egyptian Universities Libraries Consortium  

▫ Cataloguing experts  

 

Phase 8: Publishing    (156 working hours) 

Printing and publishing the three documents in hard copy and preparing them for 

electronic publishing. 

 

http://metadataregistry.org/
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 N.B. 

 Total working hours are about 1140 hours, amounting to 6 months. 

Work duration can be shortened if more than one stage is executed simultaneously. 

 

Implementation Alternatives 

The project will be presented to the Board of Directors of the Egyptian National Library and Archives in 

order to study and choose the best of the alternatives listed below: 

 

First Alternative: Internal implementation at the Egyptian National Library and Archives 

A committee from the Egyptian National Library and Archives will supervise the preparation of 

the three documents. 

 

Limited cost is an advantage to this alternative. 

 

Second Alternative: Implementation at the Egyptian National Library and Archives with external 

supervision 

A committee from the Egyptian National Library and Archives will prepare the three documents, 

under the supervision of experts appointed for this purpose 

 

Expert knowledge and limited cost are advantages to this alternative. 

 

Third Alternative: Off-premises Implementation 

The Egyptian National Library and Archives will delegate the preparation of the three documents 

to a group of experts who will sign a contract for this purpose. 

 

Although this alternative will ensure a high quality of the work done, it will be of a high cost on 

the part of the Egyptian National Library and Archives. 

 

Fourth Alternative: Off-premises implementation with an external fund 

The Egyptian National Library and Archives will delegate the preparation of the three documents 

to a group of experts who will sign a contract for this purpose. It will propose and negotiate a fund 

form an external funding entity. 

 
 


